
MANUAL-1 

 

ÀÞã¶ãã Ìã ‡ãŠã¾ãÃ¹ã£ª¦ããè 

 

½ãìŒ¾ã ‚ããä£ã‡ãŠãÀãè 

 

ÔãÖ½ãìŒ¾ã ‚ããä£ã‡ãŠãÀãè 

 

ÔããäÞãÌã 

 

ÔããäÞãÌã / ½ãìâºãƒÃ ØãðÖãä¶ã½ããÃ¥ã Ìã àãñ¨ããäÌã‡ãŠãÔã ½ãâ¡ß 

Á½ã ¶ãâ. 419-‚ã, ØãðÖãä¶ã½ããÃ¥ã ¼ãÌã¶ã, ‡ãŠËã¶ãØãÀ, Ìããâ³ñ (¹ãìÌãÃ), ½ãìâºãƒÃ - 400 051. 

 

ÔããäÞãÌã  /  ½ãìâºãƒÃ ½ãâ¡ß ¾ããâÞãñ ‡ãŠã¾ãÃ. 

 

1) ½Öã¡ã ‚ããä£ããä¶ã¾ã½ã, 1976 ½ã£ããèË ‡ãŠË½ã-27 ½ã£ããèË ¦ãÀ¦ãìªãè¶ãìÔããÀ ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã ºãõŸ‡ãŠãâÞãñ ãä¶ã¾ããñ•ã¶ã Ìã Ì¾ãÌãÔ©ãã 

‡ãŠÀ¥ãñ. 

2) ½ãìâºãƒÃ ½ãâ¡ßã¦ããèË ÔãÌãÃ ãäÌã¼ããØããÞãñ ½ãããäÖ¦ããè ‚ããä£ã‡ãŠãÀ ‡ãŠã¾ãªã - 2005 ‚ãâ¦ãØãÃ¦ã ‚ã•ãÃ ãäÔÌã‡ãŠãÀ¥ãñ, ¦ãÔãñÞã ¦¾ããâÞãã 

Ôãâ‡ãŠËãè¦ã ‚ãÖÌããË ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

3) ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã Ëãñ‡ãŠÔãñÌããÖ‡ã‹‡ãŠ ‚ããä£ããä¶ã¾ã½ã ‚ãâ¦ãØãÃ¦ã ¾ãñ¥ãã-¾ãã ÔãÌãÃ ÔãñÌããâºããºã¦ã ãä½ãß‡ãŠ¦ã Ì¾ãÌãÔ©ãã¹ã‡ãŠ 

ãäÌã¼ããØãã¶ãñ ‡ãñŠËñÊ¾ãã ‡ãŠã¾ãÃÌããÖãèÞãã Ôãâ‡ãŠãäË¦ã ‚ãÖÌããË ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

4) ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã Ëãñ‡ãŠ‚ãã¾ãì‡ã‹¦ã/„¹ã-Ëãñ‡ãŠã¾ãì‡ã‹¦ã Ôãâª¼ããÃ¦ããèË ‚ã•ãÃ ãäÔÌã‡ãŠãÁ¶ã ¦¾ããºããºã¦ã ‡ãñŠËñÊ¾ãã 

‡ãŠã¾ãÃÌããÖãèÞãã ‚ãÖÌããË ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

5) ½ãâìºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã ‡ãòŠ³ ÔãÀ‡ãŠãÀÞ¾ãã ''¹ããè.•ããè.¹ããñ›ÃË'' ¾ãã ¦ã‰ãŠãÀ ãä¶ãÌããÀ¥ã    ½ãâÞããÌªãÀñ ¹ãÆã¹¦ã ¢ããËñËãè ‚ã•ãÃ 

ÔÌããè‡ãŠãÀ¥ãñ Ìã ¦¾ããÔãâª¼ããÃ¦ã ‡ãñŠËñÊ¾ãã ‡ãŠã¾ãÃÌããÖãèÞãã  ‚ãÖÌããË ÎããÔã¶ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

6) ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã ½ãÖãÀãÓ›È ÎããÔã¶ããÞ¾ãã ''‚ãã¹ãËñ ÔãÀ‡ãŠãÀ'' ¾ãã ¦ã‰ãŠãÀ    ãä¶ãÌããÀ¥ã ½ãâÞããÌªãÀñ ¹ãÆã¹¦ã ¢ããËñËãè 

‚ã•ãÃ ÔÌããè‡ãŠãÀ¥ãñ Ìã ¦¾ããÔãâª¼ããÃ¦ã ‡ãñŠËñÊ¾ãã ‡ãŠã¾ãÃÌããÖãèÞãã ‚ãÖÌããË ÎããÔã¶ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

7) ØãìË¢ããÀãèËãË ¶ãâªã Ôã¼ããØãðÖ ¼ãÌã¶ãã¦ããèË ãäÌãÌããè£ã ãäÌã¼ããØããâ¶ãã ºãõŸ‡ãŠãèÔããŸãè „¹ãËº£ã ‡ãŠÁ¶ã ªñ…¶ã ¦¾ããÞããè ¶ããòª ŸñÌã¥ãñ. 

8) ½ãã.½ãìŒ¾ã ‚ããä£ã‡ãŠãÀãè/½ãìâºãƒÃ ½ãâ¡ß, ÔãÖ½ãìŒ¾ã ‚ããä£ã‡ãŠãÀãè/½ãìâºãƒÃ ½ãâ¡ß ¾ããâ¶ããè ÌãñßãñÌãñßãè ¶ãñ½ãî¶ã ãäªËñËãè ƒ¦ãÀ ‡ãŠã½ãñ. 

 

MANUAL-2 

 

 „¹ãÀãñ‡ã‹¦ã ÔããäÞãÌã / ½ãìâºãƒÃ ½ãâ¡ß ¾ããâÞããè ‡ãŠã¾ãó Ìã ‡ãŠ¦ãÃÌ¾ãñ, ¦ãÔãñÞã ¹ãÆããä£ã‡ãŠÀ¥ã ‡ãŠ¦ãÃÌ¾ã Ìã •ãºããºãªã-¾ãã/06/1390/¹ãÆ-

16, ãäª¶ããâ‡ãŠ 12/4/2006, ¹ãÆããä£ã‡ãŠÀ¥ãã¶ãñ ¦ãÔãñÞã ½ãìâºãƒÃ ½ãâ¡ßã¶ãñ ÌãñßãñÌãñßãè ãä¶ãØãÃãä½ã¦ã ‡ãñŠËñÊ¾ãã ¹ããäÀ¹ã¨ãã‡ãŠã¶ãìÔããÀ ‡ãŠã¾ãÃÌããÖãè 

‡ãŠÀ¥ãñ. 

 

 

 

MANUAL-3 

 

ãä¶ã¥ãÃ¾ã Üãñ¥¾ããÞ¾ãã ¹ãÆãä‰ãŠ¾ãñ¦ã ‚ã¶ãìÔãÀ¥¾ãã¦ã ¾ãñ¥ããÀãè ‡ãŠã¾ãÃ¹ã£ª¦ããè 

 

1)½ãìâºãƒÃ ½ã¡ßã¦ããèË ãäÌããäÌã£ã ãäÌã¼ããØãã½ãã¹ãÃŠ¦ã ºãõŸ‡ãŠãèÔããŸãè ¹ãÆã¹¦ã Öãñ¥ãã-¾ãã ¹ãÆÔ¦ããÌããÞãñ ãäÌãÓã¾ãÌããÀ / ‰ãŠ½ãÌããÀ ½ããâ¡¥ããè ‡ãŠÁ¶ã 

‡ãŠã¾ãÃÌãð¦¦ããâ¦ã ¦ã¾ããÀ ‡ãŠÀ¥ãñ ºãõŸ‡ãŠãèÞããè Ìãñß ãä¶ããäÎÞã¦ã ‡ãŠÁ¶ã ÔãªÔ¾ããâ¶ãã ‡ãŠã¾ãÃÌãð¦¦ããâ¦ã ¹ããŸãäÌã¥ãñ. ºãõŸ‡ãŠãèÞ¾ãã ãäªÌãÎããè 

ºãõŸ‡ãŠãèÞããè Ì¾ãÌãÔ©ãã ‡ãŠÀ¥ãñ ºãõŸ‡ãŠãèÞãã ƒãä¦ãÌãð¦¦ããâ¦ã ¦ã¾ããÀ ‡ãŠÀ¥ãñ ‚ãããä¥ã Ôãâºãâãä£ã¦ããâ¶ãã ¹ããŸãäÌã¥ãñ. 



2) ½ãìâºãƒÃ ½ãâ¡ßã¦ããèË ÔãÌãÃ ãäÌã¼ããØããÞãñ ½ãããäÖ¦ããè ‚ããä£ã‡ãŠãÀ ‡ãŠã¾ãª¾ãã¦ãâØãÃ¦ã ‚ã•ãÃ ãäÔÌã‡ãŠãÀ¥ãñ, ¦ãÔãñÞã ¦¾ããâÞãã Ôãâ‡ãŠËãè¦ã     

    ‚ãÖÌããË ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

3) ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã Ëãñ‡ãŠÔãñÌããÖ‡ã‹‡ãŠ ‚ããä£ããä¶ã¾ã½ã ‚ãâ¦ãØãÃ¦ã ¾ãñ¥ãã-¾ãã ÔãÌãÃ ÔãñÌããâºããºã¦ã ãä½ãß‡ãŠ¦ã Ì¾ãÌãÔ©ãã¹ã‡ãŠ    

    ãäÌã¼ããØãã¶ãñ ‡ãñŠËñÊ¾ãã ‡ãŠã¾ãÃÌããÖãèÞãã Ôãâ‡ãŠãäË¦ã ‚ãÖÌããË ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

4) ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã Ëãñ‡ãŠ‚ãã¾ãì‡ã‹¦ã/„¹ã-Ëãñ‡ãŠã¾ãì‡ã‹¦ã Ôãâª¼ããÃ¦ããèË ‚ã•ãÃ ãäÔÌã‡ãŠãÁ¶ã ¦¾ããºããºã¦ã ‡ãñŠËñÊ¾ãã   

   ‡ãŠã¾ãÃÌããÖãèÞãã ‚ãÖÌããË ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

5) ½ãâìºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã ‡ãòŠ³ ÔãÀ‡ãŠãÀÞ¾ãã ''¹ããè.•ããè.¹ããñ›ÃË'' ¾ãã ¦ã‰ãŠãÀ ãä¶ãÌããÀ¥ã    ½ãâÞããÌªãÀñ ¹ãÆã¹¦ã ¢ããËñËãè ‚ã•ãÃ    

   ÔÌããè‡ãŠãÀ¥ãñ Ìã ¦¾ããÔãâª¼ããÃ¦ã ‡ãñŠËñÊ¾ãã ‡ãŠã¾ãÃÌããÖãèÞãã    ‚ãÖÌããË ÎããÔã¶ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

6) ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã ½ãÖãÀãÓ›È ÎããÔã¶ããÞ¾ãã ''‚ãã¹ãËñ ÔãÀ‡ãŠãÀ'' ¾ãã ¦ã‰ãŠãÀ    ãä¶ãÌããÀ¥ã ½ãâÞããÌªãÀñ ¹ãÆã¹¦ã ¢ããËñËãè   

   ‚ã•ãÃ ÔÌããè‡ãŠãÀ¥ãñ Ìã ¦¾ããÔãâª¼ããÃ¦ã ‡ãñŠËñÊ¾ãã ‡ãŠã¾ãÃÌããÖãèÞãã ‚ãÖÌããË ÎããÔã¶ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

 

MANUAL-4 

 

‡ãŠã¾ãÃ ¹ããÀ ¹ãã¡¥ãã-¾ããÔããŸãè ŸÀãäÌã¥¾ãã¦ã ‚ããËñËãè ½ãã¶ã‡ãñŠ 

‚ã¶ãì‰ãŠ½ããâ‡ãŠ ‡ãŠ½ãÃÞãã-¾ããâÞãñ ¶ããÌã ‡ãŠã¾ãó / ½ãã¶ã‡ãñŠ 

1 Ñããè.¡ãù.ãä¦ãËãñ¦¦ã½ãã ÔããßÌããè 

[‚ã.‡ãŠã.]  

1.½ãìâºãƒÃ ½ãâ¡ßã¦ããèË ãäÌããäÌã£ã ãäÌã¼ããØãã½ãã¹ãÃŠ¦ã ºãõŸ‡ãŠãèÔããŸãè ¹ãÆã¹¦ã Öãñ¥ãã-

¾ãã ¹ãÆÔ¦ããÌããÞãñ ãäÌãÓã¾ãÌããÀ / ‰ãŠ½ãÌããÀ ½ããâ¡¥ããè ‡ãŠÁ¶ã ‡ãŠã¾ãÃÌãð¦¦ããâ¦ã ¦ã¾ããÀ 

‡ãŠÀ¥ãñ ºãõŸ‡ãŠãèÞããè Ìãñß ãä¶ããäÎÞã¦ã ‡ãŠÁ¶ã ÔãªÔ¾ããâ¶ãã ‡ãŠã¾ãÃÌãð¦¦ããâ¦ã 

¹ããŸãäÌã¥ãñ. ºãõŸ‡ãŠãèÞ¾ãã ãäªÌãÎããè ºãõŸ‡ãŠãèÞããè Ì¾ãÌãÔ©ãã ‡ãŠÀ¥ãñ ºãõŸ‡ãŠãèÞãã 

ƒãä¦ãÌãð¦¦ããâ¦ã ¦ã¾ããÀ ‡ãŠÀ¥ãñ ‚ãããä¥ã Ôãâºãâãä£ã¦ããâ¶ãã ¹ããŸãäÌã¥ãñ.  

2) ½ãìâºãƒÃ ½ãâ¡ßã¦ããèË ÔãÌãÃ ãäÌã¼ããØããÞãñ ½ãããäÖ¦ããè ‚ããä£ã‡ãŠãÀ ‡ãŠã¾ãª¾ãã¦ãâØãÃ¦ã 

‚ã•ãÃ  ¦ã¹ããÔãî¶ã ¦¾ããâÞãã Ôãâ‡ãŠËãè¦ã ‚ãÖÌããË ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

3) ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã Ëãñ‡ãŠÔãñÌããÖ‡ã‹‡ãŠ ‚ããä£ããä¶ã¾ã½ã ‚ãâ¦ãØãÃ¦ã 

¾ãñ¥ãã-¾ãã ÔãÌãÃ ÔãñÌããâºããºã¦ã ãä½ãß‡ãŠ¦ã Ì¾ãÌãÔ©ãã¹ã‡ãŠ ãäÌã¼ããØãã¶ãñ ‡ãñŠËñÊ¾ãã 

‡ãŠã¾ãÃÌããÖãèÞãã Ôãâ‡ãŠãäË¦ã ‚ãÖÌããË ¦ã¹ããÔãî¶ã ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

4)½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã Ëãñ‡ãŠ‚ãã¾ãì‡ã‹¦ã/„¹ã-Ëãñ‡ãŠã¾ãì‡ã‹¦ã 

Ôãâª¼ããÃ¦ããèË ‚ããËñËñ  ‚ã•ãÃ, ¦¾ããºããºã¦ã ‡ãñŠËñÊ¾ãã ‡ãŠã¾ãÃÌããÖãèÞãã ‚ãÖÌããË 

¦ã¹ããÔãî¶ã ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

 5) ½ãâìºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã ‡ãòŠ³ ÔãÀ‡ãŠãÀÞ¾ãã ''¹ããè.•ããè.¹ããñ›ÃË'' ¾ãã 

¦ã‰ãŠãÀ ãä¶ãÌããÀ¥ã    ½ãâÞããÌªãÀñ ¹ãÆã¹¦ã ¢ããËñËãè ‚ã•ãÃ Ìã ¦¾ããÔãâª¼ããÃ¦ã 

‡ãñŠËñÊ¾ãã ‡ãŠã¾ãÃÌããÖãèÞãã  ‚ãÖÌããË ¦ã¹ããÔãî¶ã ‡ãòŠ³ ÔãÀ‡ãŠãÀÞ¾ãã ¹ããè.•ããè 

¹ããñ›ÃË ÌãÁ¶ã ãä¶ãÀâ‡ãŠ  ‡ãŠÀ¥ãñ. 

6) ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã ½ãÖãÀãÓ›È ÎããÔã¶ããÞ¾ãã ''‚ãã¹ãËñ ÔãÀ‡ãŠãÀ'' 

¾ãã ¦ã‰ãŠãÀ ãä¶ãÌããÀ¥ã ½ãâÞããÌªãÀñ ¹ãÆã¹¦ã ¢ããËñËãè ‚ã•ãÃ Ìã ¦¾ããÔãâª¼ããÃ¦ã 

‡ãñŠËñÊ¾ãã ‡ãŠã¾ãÃÌããÖãèÞãã ‚ãÖÌããË ¦ã¹ããÔãî¶ã ½ãÖãÀãÓ› ÎããÔã¶ããÞ¾ãã ¹ããñ›ÃË 

ÌãÁ¶ã  ãä¶ãÀâ‡ãŠ  ‡ãŠÀ¥ãñ. 

 7) ØãìË¢ããÀãèËãË ¶ãâªã Ôã¼ããØãðÖ ¼ãÌã¶ãã¦ããèË ãäÌãÌããè£ã ãäÌã¼ããØããâ¶ãã 

ºãõŸ‡ãŠãèÔããŸãè „¹ãËº£ã ‡ãŠÁ¶ã ªñ…¶ã ªñŒãÀñŒã ŸñÌã¥ãñ.  

8)½ãã.½ãìŒ¾ã ‚ããä£ã‡ãŠãÀãè/½ãìâºãƒÃ ½ãâ¡ß, ÔãÖ½ãìŒ¾ã ‚ããä£ã‡ãŠãÀãè/½ãìâºãƒÃ ½ãâ¡ß 

¾ããâ¶ããè ÌãñßãñÌãñßãè ¶ãñ½ãî¶ã ãäªËñËãè ƒ¦ãÀ ‡ãŠã½ãñ. 

2 Ñããè.Àãõ¶ã‡ãŠ À. ‡ãŠãâºãßñ 1) ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã Ëãñ‡ãŠÔãñÌããÖ‡ã‹‡ãŠ ‚ããä£ããä¶ã¾ã½ã ‚ãâ¦ãØãÃ¦ã 

¾ãñ¥ãã-¾ãã ÔãÌãÃ ÔãñÌããâºããºã¦ã ãä½ãß‡ãŠ¦ã Ì¾ãÌãÔ©ãã¹ã‡ãŠ ãäÌã¼ããØãã¶ãñ ‡ãñŠËñÊ¾ãã 

‡ãŠã¾ãÃÌããÖãèÞãã Ôãâ‡ãŠãäË¦ã ‚ãÖÌããË ¦ã¹ããÔãî¶ã ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

2)½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã ‡ãòŠ³ ÔãÀ‡ãŠãÀÞ¾ãã ¹ããè.•ããè.¹ããñ›ÃË ¾ãã 

¦ã‰ãŠãÀ ãä¶ãÌããÀ¥ã ½ãâÞããÌªãÀñ ¹ãÆã¹¦ã ¢ããËñËãè ‚ã•ãÃ ãäÔÌãã‡ãŠÀ¥ãñ/ÔãâØã¥ã‡ãŠãÌãÀ 



¶ããòª Üãñ…¶ã ¦¾ãã ¦¾ãã ãäÌã¼ããØãã‡ãŠ¡ñ ¹ããŸãäÌã¥ãñ. 

 3)½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã ½ãÖãÀãÓ›È ÎããÔã¶ããÞ¾ãã ‚ãã¹ãËñ ÔãÀ‡ãŠãÀ 

¾ãã ¦ã‰ãŠãÀ ãä¶ãÌããÀ¥ã ½ãâÞããÌªãÀñ ¹ãÆã¹¦ã ¢ããËñËñ ‚ã•ãÃ 

ãäÔÌã‡ãŠãÀ¥ãñ/ÔãâØã¥ã‡ãŠãÌãÀ ¶ããòª Üãñ…¶ã ¦¾ãã ¦¾ãã ãäÌã¼ããØãã‡ãŠ¡ñ ¹ããŸãäÌã¥ãñ.  

 4)½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã Ôãã¹¦ãããäÖ‡ãŠ Ôãâ‡ãŠãäË¦ã ‚ãÖÌããË ¦ã¹ããÔãî¶ã 

¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ ‡ãŠÀ¥ãñ. 

5).½ãìâºãƒÃ ½ãâ¡ßãÞãã ãä½ãß‡ãŠ¦ã Ì¾ãÌãÔ©ãã¹ã¶ããÞãã ½ãããäÔã‡ãŠ ÌãÔãìËãè ‚ãÖÌããË 

Ôãâ‡ãŠãäË¦ã ‡ãŠÁ¶ã ËñŒãã ãäÌã¼ããØãã‡ãŠ¡ì¶ã ¦ã¹ããÔãì¶ã ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ 

‡ãŠÀ¥ãñ. 

6) ).½ãìâºãƒÃ ½ãâ¡ßãÞãã Ëãñ‡ãŠÎããÖãè ãäª¶ãã ãä¶ããä½ã¦¾ãÞãã ‚ãÖÌããË ÔããäÞãÌã 

¹ãÆããä£ã‡ãŠÀ¥ã ¾ããâ¶ãã ÔããªÀ ‡ãŠÀ¥ãñ 

7)½ãã.ÔããäÞãÌã/½ãìâ.½ãâ¡ß ¾ããâ¶ããè ÌãñßãÌãñßãè ŸÀÌãî¶ã ãäªËñËãè ƒ¦ãÀ ‡ãŠã½ãñ.  

  

3 Ñããè.ãäÌãÎããË ¹ãã›ãèË 1)½ãããäÖ¦ããè ‚ããä£ã‡ãŠãÀ ½ãìâºãƒÃ ½ãâ¡ßã¦ããèË ÔãÌãÃ ãäÌã¼ããØããÎããè Ôãâºãâãä£ã¦ã 

½ãããäÖ¦ããè ‚ããä£ã‡ãŠãÀ ÔãâØã¥ã‡ãŠãÌãÀ ¶ããòª Üãñ…¶ã ¦¾ãã ¦¾ãã ãäÌã¼ããØãã‡ãŠ¡ñ 

¹ããŸãäÌã¥ãñ. 

2)ØãìË¢ããÀãèËãË ¶ãâªã Ôã¼ããØãðÖ ¼ãÌã¶ãã¦ããèË ãäÌããäÌã£ã ãäÌã¼ããØãã¶ãñ 

ºãõŸ‡ãŠãèÔããŸãè ÖãùË „¹ãËº£ã ‡ãŠÁ¶ã ªñ…¶ã ¦¾ããâÞããè ¶ããòª ŸñÌã¥ãñ. 

3)½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã Ôãâºãâãä£ã¦ã Ëãñ‡ãŠ‚ãã¾ãì‡ã‹¦ã/„¹ãËãñ‡ãŠ‚ãã¾ãì‡ã‹¦ã 

Ôãâª¼ããÃ¦ããèË ‚ã•ãÃ ãäÔÌã‡ãŠãÁ¶ã ¦¾ããºããºã¦ã ‡ãñŠËñÊ¾ãã ‡ãŠã¾ãÃÌããÖãèÞãã 

‚ãÖÌããË ÔããªÀ ‡ãŠÀ¥ãñ.  

4).½ãìâºãƒÃ ½ãâ¡ßãÞãã ãäÀ‡ã‹¦ã Øããßñ, ªì‡ãŠã¶ãñ,¼ãìŒãâ¡ Ìã ¦¾ãã½ã£¾ãñ ‚ã¡‡ãŠËñËã 

ãä¶ã£ããè ƒÃ ºããºã¦ãÞãã Ôãâ‡ãŠãäË¦ã ½ãããäÔã‡ãŠ ‚ãÖÌããË ¹ãÆããä£ã‡ãŠÀ¥ããÔã ÔããªÀ 

‡ãŠÀ¥ãñ. 

5)½ãã.ÔããäÞãÌã/½ãìâ.½ãâ¡ß ¾ããâ¶ããè ÌãñßãÌãñßãè ŸÀÌãî¶ã ãäªËñËãè ƒ¦ãÀ ‡ãŠã½ãñ. 

 

 

4 Ñããè.Øã•ãã¶ã¶ã Ñããè. •ããñÎããè 1)½ãìâºãƒÃ ½ãâ¡ßã¦ããèË ÔãÌãÃ ãäÌã¼ããØããÞãñ ½ãããäÖ¦ããè ‚ããä£ã‡ãŠãÀ ‡ãŠã¾ãª¾ãã¦ãâØãÃ¦ã 

‚ã•ãÃ  ãäÔÌã‡ãŠãÀ¥ãñ, ¦ãÔãñÞã ¦¾ããâÞãã Ôãâ‡ãŠËãè¦ã ‚ãÖÌããË ¹ãÆããä£ã‡ãŠÀ¥ããÔã 

ÔããªÀ ‡ãŠÀ¥ãñ. 

2)½ãã.ÔããäÞãÌã/½ãìâ.½ãâ¡ß ‚ããâ¦ãÃØã¦ã ¾ãñ¥ããÀñ ÔãÌãÃ ›¹ããË ‚ããÌã‡ãŠ •ããÌã‡ãŠ 

‡ãŠÀ¥ãñ  

3)½ãã.ÔããäÞãÌã/½ãìâ.½ãâ¡ß ¾ããâ¶ããè ÌãñßãÌãñßãè ŸÀÌãî¶ã ãäªËñËãè ƒ¦ãÀ ‡ãŠã½ãñ. 

4) ‚ããä¦ããäÀ‡ã‹¦ã ‡ãŠã¾ãÃ¼ããÀ Á.¶ãâ.29 ‚ããä¹ãËñ› ‚ããùãä¹ãŠÔã ‡ãŠãñ›Ã.  

 

 

 

 

MANUAL-5 

‡ãŠã¾ãÃ ¹ããÀ ¹ãã¡¦ãã¶ãã Ìãã¹ãÀ¥¾ãã¦ã ¾ãñ¥ããÀñ ãä¶ã¾ã½ã , ãä¶ã¾ã½ã , ãäÌããä¶ã¾ã½ã , ÔãîÞã¶ãã 

 

 

1.  ½ãìâºãƒÃ ½ãâ¡ßã¦ã¹ãóŠ ÌãñßãñÌãñßãè ãä¶ãØãÃãä½ã¦ã ‡ãñŠËñËãè ŸÀãÌã.  

2. ½Öã¡ ‚ããä£ããä¶ã¾ã½ã 1976 

 

 



MANUAL-6 

 

             ãä¶ã¾ãâ¨ã¥ãã ŒããËãè ‚ãÔãËñËñ ªÔ¦ãã†ñÌã•ã 

 

1. ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã ºãõŸ‡ãŠãèÞãñ ƒãä¦ãÌãð¦¦ã. ½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã ºãõŸ‡ãŠãèÞãñ ÌãñßãñÌãñßãè ¹ãããäÀ¦ã ‡ãñŠËñËñ ŸÀãÌã /  

ÔããÀØãÆâ©ã.  

2.ÔãªÔ¾ããâÞããè ºãõŸ‡ãŠãè¦ããèË „¹ããäÔ©ã¦ããèÞããè ¶ããòª ÌãÖãè. 

3.½ãìâºãƒÃ ½ãâ¡ßãÞ¾ãã ‚ãâ¦ãØãÃ¦ã ¾ãñ¥ãã-¾ãã ÔãÌãÃ ãäÌã¼ããØããÞãñ ½ãããäÖ¦ããè ‚ããä£ã‡ãŠãÀ ‚ããä£ããä¶ã¾ã½ã, Ëãñ‡ãŠÔãñÌããÖ‡ã‹‡ãŠ 

‚ããä£ããä¶ã¾ã½ã, ¹ããè.•ããè.¹ããñ›ÃË, ‚ãã¹ãËñ ÔãÀ‡ãŠãÀ ¹ããñ›ÃË, Ëãñ‡ãŠ‚ãã¾ãì‡ã‹¦ã/„¹ãËãñ‡ãŠ‚ãã¾ãì‡ã‹¦ã ¹ãÆ‡ãŠÀ¥ãñ ƒ¦¾ããªãè 

ºããºã¦ãÞãñ ‚ãÖÌããË. 

 

 

 

MANUAL-7 

 

£ããñÀ¥ã ¦ã¾ããÀ ‡ãŠÀ¥¾ããÞ¾ãã ãä‡ãâŠÌãã ¦¾ããâÞããè ‚ãâ½ãËºã•ããÌã¥ããè ‡ãŠÀ¥¾ããÞ¾ãã Ôãâºãâ£ãã¦ã ãäÌããä¶ã½ã¾ã ‡ãŠÀ¥¾ããÔããŸãè ãä‡ãâŠÌãã  Ëãñ‡ãŠãâÞããè 

ãä¶ãÌãñª¶ãñ ƒ¦¾ããªãè ¦ã¹ãÎããèË 

 

¾ãã ‡ãŠã¾ããÃË¾ããÎããè Ôãâºãâãä£ã¦ã ¶ããÖãè 

 

 

MANUAL-8 

 

½Öã¡ã ‚ããä£ããä¶ã¾ã½ã, 1976 ½ã£ããèË ‡ãŠË½ã-18 ½ã£ããèË ¦ãÀ¦ãìªãè¶ãìÔããÀ ½ãìâºãƒÃ ½ãâ¡ßã½ã£¾ãñ †‡ãŠ Ôã¼ãã¹ã¦ããè ‚ãããä¥ã 13 

‚ãÎããÔã‡ãŠãè¾ã Ôã¼ããÔãª ‚ãÔã¦ãã¦ã Ìã 3 ÎããÔã‡ãŠãè¾ã ÔãªÔ¾ã ‚ãÔã¦ãã¦ã.  Ôã¶ã 2011 ¹ããÔãî¶ã ½ãìâºãƒÃ ½ãâ¡ß ‚ããäÔ¦ã¦Ìãã¦ã ¶ããÖãè. 

 

MANUAL-9 

 

‚ãã¹ãÊ¾ãã ‚ããä£ã‡ãŠãÀãè Ìã ‡ãŠ½ãÃÞãã-¾ããâÞ¾ãã ãä¶ãªóãäÎã‡ãŠã 

 

 

 ãäÌã¼ããØããÞãñ ¶ããÌã  : ÔããäÞãÌã / ½ãìâºãƒÃ / ½ãâ¡ß ØãðÖãä¶ã½ããÃ¥ã Ìã àãñ¨ãããäÌã‡ãŠãÔã ½ãâ¡ß  

 

 ‡ãŠã¾ããÃË¾ããÞãã ªîÀ£Ìã¶ããè ‰ãŠ½ããâ‡ãŠ : 022-66405345 

 

‚ã¶ãì .‰ãŠ. ‡ãŠ½ãÃÞãã-¾ããâÞãñ ¶ããÌã ¹ãª Ôãâ¹ã‡ãÃŠ 

1. ¡ãù.ãä¦ãÊããñ¦¦ã½ãã ÔããßÌããè  ÔããäÞãÌã 022-66405345 

2. Ñããè.Àãõ¶ã‡ãŠ À.‡ãŠãâºãßñ ÌããäÀÓŸ ãäËãä¹ã‡ãŠ 022-66405345 

3. Ñããè.ãäÌãÎããË ¹ãã›ãèË ÌããäÀÓŸ ãäËãä¹ã‡ãŠ 022-66405345 

4 Ñããè.Øã•ãã¶ã¶ã Ñããè. •ããñÎããè ‡ãŠãä¶ãÓŸ ãäËãä¹ã‡ãŠ  022-66405345 

    

MANUAL-10 

 

½ãâ¡ßãÞ¾ãã ‚ããä£ã‡ãŠãÀãè ‡ãŠ½ãÃÞãã-¾ããâ¶ãã ãä½ãß¥ããÀñ ½ãããäÔã‡ãŠ Ìãñ¦ã¶ã Ìã ¶ãì‡ãŠÔãã¶ã ¼ãÀ¹ããƒÃ ªñ¥¾ããÞããè ¹ã£ª¦ã 

 

  ÔãªÀÞããè ½ãããäÖ¦ããè ¹ãÆÎããÔã‡ãŠãè¾ã ‚ããä£ã‡ãŠãÀãè / ½ãìâºãƒÃ ½ãâ¡ß ¾ããâÞãñ‡ãŠ¡ñ „¹ãËº£ã ‚ããÖñ. 



MANUAL-11 

 

¹ãÆÔ¦ãããäÌã¦ã ŒãÞãÃ ªÎãÃãäÌã¥ããÀã , ¹ãÆ¦¾ãñ‡ãŠ ‚ããä¼ã‡ãŠÀ¥ããËã ¶ãñ½ãî¶ã ãäªËñÊ¾ãã À‡ã‹‡ãŠ½ãñÞãã ‚ãÖÌããË 

 

 ½ãâ¡ßãÞ¾ãã ÔãªÔ¾ããâ¶ãã ¹ãÆ¦¾ãñ‡ãŠ ºãõŸ‡ãŠãè½ããØãñ 300/- Á¹ã¾ãñ ºãõŸ‡ãŠ ¼ã¦¦ãã ãäªËã •ãã¦ããñ ¾ããºããºã¦ãÞãã  

 ‚ã©ãÃÔãâ‡ãŠÊ¹ã Ìã ¦ãÀ¦ãîª ½ãìŒ¾ã ËñŒãããä£ã‡ãŠãÀãè ¾ããâÞ¾ãã ¦ã¹ãóŠ ¹ããÖ¥¾ãã¦ã ¾ãñ¦ãñ.  

 

MANUAL-12 

 

Ìãã›¹ã ‡ãñŠËñÊ¾ãã À‡ãŠ½ãã ‚ãããä¥ã ‚ãÎãã ‡ãŠã¾ãÃ‰ãŠ½ããâÞ¾ãã Ëã¼ãããä£ã‡ãŠã-¾ããâÞãã ¦ã¹ãÎããèË 

------- 

 

MANUAL-13 

 

•¾ãã Ì¾ã‡ã‹¦ããé¶ãã ÔãÌãË¦ããè , ¹ãÀÌãã¶ãñ ãä‡ãâŠÌãã ¹ãÆããä£ã‡ãŠãÀ¹ã¨ãñ ãäªËñËãè ‚ããÖñ¦ã ‚ãÎãã Ì¾ã‡ã‹¦ããéÞãã ¦ã¹ãÎããèË. 

 ¾ãã ‡ãŠã¾ããÃË¾ããÎããè Ôãâºãâãä£ã¦ã ¶ããÖãè. 

 

MANUAL-14 

 

ƒËñ‡ã‹›Èãùãä¶ã‡ãŠ ÔÌãÁ¹ãã¦ã ¦¾ããÔã „¹ãËº£ã ‚ãÔãËñÊ¾ãã ãä‡ãâŠÌãã ¦¾ããÞ¾ãã‡ãŠ¡ñ ‚ãÔãËñÊ¾ãã ½ãããäÖ¦ããèÞ¾ãã 

Ôãâºãâ£ãã¦ããèË ¦ã¹ãÎããèË 

 

1. 25/06/2009 ¹ããÔãî¶ã ºãõŸ‡ãŠãèÞãñ ƒãä¦ãÌãð¦¦ã Ìã ŸÀãÌã -www.mhada.gov.in ¾ãã Ôãâ‡ãñŠ¦ãÔ©ãßãÌãÀ     

   „¹ãËº£ã ‚ããÖñ. 

 

 

MANUAL-15 

 

½ãããäÖ¦ããè ãä½ãßãäÌã¥¾ããÔããŸãè ¶ããØããäÀ‡ãŠãâ¶ãã „¹ãËº£ã ‚ãÔã¥ããÀã ‚ããÌãÎ¾ã‡ãŠ ¦ã¹ãÎããèË 

 

Á½ã ¶ãâºãÀ 419-‚ãñ, ØãðÖãä¶ã½ããÃ¥ã ¼ãÌã¶ã, ‡ãŠËã¶ãØãÀ, Ìããâ³ñ (¹ãîÌãÃ) ½ãìâºãƒÃ -400 051. 

 

MANUAL-16 

 

¹ãÆ©ã½ã ‚ããä¹ãËãè¾ã ‚ããä£ã‡ãŠãÀãè Ìã •ã¶ã½ãããäÖ¦ããè ‚ããä£ã‡ãŠã-¾ããÞãñ ¶ããÌã  

 

Á½ã ¶ãâºãÀ 419-‚ãñ , ØãðÖãä¶ã½ããÃ¥ã ¼ãÌã¶ã , ‡ãŠËã¶ãØãÀ , Ìããâ³ñ (¹ãîÌãÃ) ½ãìâºãƒÃ -400 051. 

 

 ÔããäÞãÌã / ½ãìâºãƒÃ ½ãâ¡ß ------- •ã¶ã½ãããäÖ¦ããè ‚ããä£ã‡ãŠãÀãè 

      „¹ã½ãìŒ¾ã ‚ããä£ã‡ãŠãÀãè (¹ãîÌãÃ) / ½ãìâºãƒÃ ½ãâ¡ß ------ ¹ãÆ©ã½ã ‚ããä¹ãËãè¾ã ‚ããä£ã‡ãŠãÀãè 

 

MANUAL-17 

---------- 

 

ƒ¦ãÀ ½ãããäÖ¦ããè 

ãä¶ãÀâ‡ãŠ 


